Type: Ongoing/One-off

Role title: ____________________________________________________________________________________________________________________
Top of Form

Description (What is the role about? Please provide clear and accurate information to help volunteers understand the opportunity and decide if it's a good fit for them. We suggest highlighting the benefits of volunteering and avoiding information about your organisation, as this will be added automatically from your organisation profile.)
Skills (What qualities or experience are you looking for in your volunteers? We suggest keeping this section friendly and welcoming.)
Interests (Choose at least one option from the drop-down list. You can select as many options as are relevant.)
· Arts, Heritage and Entertainment   
· Black and Minority Ethnic Communities
· Children
· Civic Responsibility and Communities
· Crime, Victims and Offenders
· Disability
· Emergency Response
· Employment, Education and Training
· Environment
· Families and Parenting
· Fitness and Sport
· Health and Social Care
· Homeless and Housing
· Lesbian Gay Bisexual and Transgender
· Mental Health
· No specific interest
· Older People
· Religion
· Substance Misuses and Addiction
· Wildlife and Animals
· Women’s Issues
· Young People

Activities: (Choose at least one option from the drop-down list. You can select as many options as are relevant.)
· Administration and Office
· Advice and Information
· Business Skills
· Computers, IT and Websites
· Cooking and Catering
· Creativity
· Driving
· First Aid
· Fundraising and Finance
· Gardening
· General Helping
· Legal Work
· Local Events
· Marketing and Media
· One-off Activity
· Policy & Research
· Practical Skills
· Retail
· Sports Volunteering
· Supporting Charities
· Supporting People and Befriending
· Teaching and Training
· Trusteeship and Committee Work

Location (Please choose one option. If this role is based at multiple locations, please select the main address and let us know any additional locations. We can add these for you.)
· Working from home
· Your Organisation Address
· Specific Address
· Countywide

Application Process: (Choose at least one option from the drop-down list. You can select as many options as are relevant.)
· Application Form
· Informal Discussion
· Interview
· References
· Trial Period

Quality Control (Please answer each question with Yes or No. If you need any support or advice, including help with policies, we're here to help. You can also add extra information in the Details section, for example, which expenses you reimburse or the minimum age for volunteers if the role is suitable for young people under 18.)
	
	Answer
	Details

	DBS check required
	Yes

No
	

	Equality and Diversity Policy
	Yes

No
	

	Expenses reimbursed
	Yes

No
	

	Health and Safety Policy
	Yes

No
	

	Is it fully accessible
	Yes

No
	

	Ongoing support
	Yes

No
	

	Suitable for physical or sensory impairment
	Yes

No
	

	Suitable for Under 18's
	Yes

No
	

	Training provided
	Yes

No
	

	Volunteer induction
	Yes

No
	

	Volunteer Policy
	Yes

No
	

	Volunteers covered by insurance
	Yes

No
	

	Written role description
	Yes

No
	


Availability (Please provide details of when volunteers would need to be available for this role. This helps applicants decide if the opportunity fits their schedule before applying. If the role offers flexible hours, please include this information.)

Notes from VAAC

You can enter all this information directly in your account. This template is provided only if you would like to print it out for reference or if you experience any problems submitting the form online. 
When approved, volunteer opportunities are automatically made active for one year. If you would like to advertise a role for a shorter period, please let us know and we can adjust the expiry date for you. One month before the expiry date, we will contact you to ask whether you would like the role to remain active. If we do not hear back from you, the role will automatically become inactive.

When a volunteer applies, their contact details will be sent to you automatically. By default, volunteer applications will be sent to the main email address listed in your organisation profile. If you would like applications for a particular role to be sent to a different contact, please let us know and we can set this up for you.
Any questions or issues? Drop us a line at volunteernow@vaac.org.uk and we'll be happy to help!
